Terms of Reference

National Project Coordinator (Lao PDR)

Title of the Post:

National Project Coordinator (NPC)

Grade:


NO-B/NO-C

Location:

Vientiane, Lao PDR

The National Project Coordinator for the UN-Inter Agency Project on Human Trafficking in the Greater Mekong Sub-region will be recruited on a full-time basis and will be responsible in developing, implementing and coordinating activities in the workplan.  She/he will be expected to consolidate and reinforce existing initiatives and where necessary develop new activities that support the overall goal of the Regional Project.  He or she will report to the Programme Manager and the Resident Coordinator in the country.  At the end of a probationary period of three months, subject to satisfactory performance, the contract will be reviewed for extension for a period of one year with the possibility of further extension.  The incumbent will be based in Vientiane, and will travel as necessary both within the country and elsewhere in the Greater Mekong Sub-region.

Duties and Responsibilities:

Under the guidance of the Programme Manager and the Resident Coordinator, the incumbent will work closely with the Regional Management Office in undertaking the following responsibilities:

· Ensuring project implementation in accordance with the project document, based on the guidance of the Regional Management Office (RMO) in Bangkok.
· Developing and coordinating the implementation of annual workplans for national-level activities,

· Assisting in the formation of, and providing assistance and support to the UN Theme Group on Human Trafficking

· Maintaining collaborative working relationship and fostering policy dialogues with partner agencies (government, UN, INGOs) 

· Identifying national level needs, priorities and proposed actions, with mapping of existing efforts to address problems surrounding trafficking in the country 

· Reviewing, screening and making recommendations on proposals for targeted interventions and catalytic research, ensuring that the funding process is conducted in an open, transparent manner 

· Providing technical support on the issue of trafficking in terms of tailoring training materials and conducting training (capacity building of CBOs, NGOs, and national level organizations)

· Developing appropriate monitoring and evaluation systems for national level activities

· Appraising the Regional Management Office and the Resident Coordinator of the progress of implementation of national-level activities, delivery of inputs and production of substantive, programmatic project outputs and results 

· Supporting implementation of the sub-regional project activities at the national level

· Establishing and maintaining collaborative bilateral relationships and linkages with the National Project Coordinators of other participating countries and strengthening inter-country networks within the framework of the sub-regional project

· Providing quarterly funds utilization reports to Regional Office in Bangkok

· Managing, and providing guidance to other staff of the Lao office as applicable

· Financial reporting, including audited and unaudited financial reports to be submitted to the Regional Office

Qualifications required:

Applicants should have:

· Excellent communications and networking skills and the ability to work as a team member

· Strong interpersonal and negotiating skills

· A sound knowledge of the issue of trafficking in persons

· At least 5 years professional working experience 

· Sound judgment and discretion

· Experience in working with government, international non-government organizations and/or UN system organizations is an asset

· University degree in relevant field (such as social sciences or law)

· Strong written and spoken Lao and English languages

· Literacy in Window-based computer applications

· Knowledge on gender and human-rights issues an advantage

