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VACANCY ANNOUNCEMENT

(Temporary Appointment)

VA No. 
05-12-PDD-TEMP-BANGKOK
Closing date:
15 December 2005
Functional Title:
Programme Officer, P-2
Office:
Office of the Chief

Poverty and Development Division


UNESCAP, Bangkok

Type of Appointment:
Short-term

Remuneration:
US$4,340.38 net per month for those recruited within Thailand or US$5,888.15 net per month (inclusive of subsistence allowance) for those recruited outside of Thailand
Duration:
Initially up to 28 February 2006, effective as soon as possible
Duties and responsibilities:

Under the direct supervision of the Chief, Poverty and Development Division, the incumbent will undertake the following functions: 

1. Assist the Poverty Reduction Theme Coordinator in coordinating interdivisional activities relating to poverty reduction: coordinate inputs, materials and activities on poverty reduction issues at interdivisional level. 

2. Assist the Division Chief, in coordination of preparatory work related to the Poverty Theme for the 62nd Session of the Commission. Draft relevant documentation and reports of the Commission; assist the Division Chief in implementation of follow-up activities of the Commission.
3. Undertake research and analytical work related to poverty and development issues.

4. Assist the Division Chief in planning, managing and monitoring the implementation of the programme of work and programme budget of the Division in line with the Poverty Reduction Theme. Monitor the utilization of RB and XB resources and the execution of extrabudgetary funded projects of the Division to ensure effective management of resources and ensure obligation and expenditure of funds in the Division to be in accordance with the existing financial regulations, rules and instructions and relevant to the approved allotment as well as to be met from the available balance.
5. Perform other duties as required by the Division Chief.

Competencies:

· Professionalism – Good drafting ability, good understanding of economic theory and its applications; ability to plan and organize own work and to work in support of and in cooperation with others; skill in developing sources for data collection; ability to analyse data. 
· Client orientation – Ability to establish and maintain effective working relationships with colleagues, other staff, and outside collaborators. 

· Teamwork – Ability to establish and maintain effective working relations with people of different  national and cultural backgrounds and respect for diversity.
· Communication – Good interpersonal and communication skills.
· Commitment to continuous learning – Willingness to keep abreast with new developments in the field of own occupation/profession.

· Technological awareness – Sound knowledge of the Internet and basic software for word processing, spreadsheets, graphics and presentation and ability to use more sophisticated software (such as ad-hoc programmes for databases and econometrics).
Qualifications:

Education:
A university degree or equivalent in economics or related field.
Experience:
At least four years of experience in implementing projects and programme and                           research in the poverty and development fields.

 Language:
Fluency in spoken and written English is essential; knowledge of a second                         official UN language an advantage.

Other skills:
Experience with programme implementation and budgeting is desirable.  Good numeric facility.
Qualified women are encouraged to apply.

Applicants are requested to complete a United Nations Personal History Form (P.11), available at the UNESCAP internet website: <http://www.unescap.org/jobs/>.  All applications should be sent to: Chief, Human Resources Management Section, Administrative Services Division, UNESCAP, United Nations Building, Ratchadamnoen Nok Avenue, Bangkok 10200, Thailand.  Fax : (66 2) 288 1045 or 288 1000.  Internet address:<escap-application@un.org>.
The Secretary-General reserves the right to appoint a candidate at one level below that of the advertised level of the post.

PLEASE REFER TO BOTH THE VACANCY ANNOUNCEMENT NUMBER AND THE FUNCTIONAL TITLE IN ANY CORRESPONDENCE. 

Due to the volume of applications, only candidates under positive consideration will be contacted for interview.
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